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Welcome to Creative Stars Day Nursery. Within this document you 
will find details of how Creative Stars implements the EYFS Statutory 
Requirements and Curriculum as well as operational information. 

Creative Stars Day Nursery was established in 2016, offering 
childcare to children aged 3 months – 5 years. We aim for every 
child to be given the best possible start to their lifelong learning 
journey, where they will be engulfed in an engaging and enabling 
environment that demands excellence in the delivery of the EYFS. 
We encourage children to: 

• Love Learning 
• Be Unique 
• Shine Bright 
• Ask Questions 
• Try their Best. 

We strongly believe in enabling children to be the best that they can be and to celebrate each and every child in our 
care. We teach through a creative curriculum style, ensuring children are given opportunities to initiate learning as 
well as have adult led sessions. We follow the EYFS and ensure that the children are gaining the very best at the start 
of their lifelong learning journey. Educational excellence will be the driving force of this company. 

I have been working in education with young children both in the EYFS and KS1 for over 10 years.  
Qualifications obtained include: 
 
• QTS (Qualified Teacher Status) 
• EYPS (Early Years Professional Status) 
• NPQSL (National Professional Qualification in Senior Leadership) 
• BA hons in Education and Music. 
 
Within our 2019 Ofsted Inspection we were graded a GOOD nursery and the Food Standards Agency have awarded 
us a 5 in our most recent 2021 inspection. 

We are a very small nursery, which means that every staff member gets to know every child well. We offer up to 21 
children a space onsite each day. During the pandemic we have limited this to 19 children per day. 

I expect all of the Creative Stars community, inclusive of parents, staff and children to try their best, be their best 
and aim for the best for every child within our care. Values expected include: 
 
Being respectful, being supportive and being honest.  

To find out more about Creative Stars please take a look through our prospectus. If you have any questions or 
queries, or if you are interested in your child joining our setting, please do not hesitate to contact me. 

Yours Truly, 
 
Mrs. Dawn Day 
Managing Director 

 Managing Director’s Welcome 
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Term Dates for Academic Year September 2021 – August 2022 

The nursery is open from 8.00 am until 6.00 pm Monday to Friday. We are open 49 weeks of the year. 

 Morning sessions run from 8.00 am until 1.00 pm. Afternoon sessions run from 1.00pm until 6.00 pm. 
  
We close for 2 weeks over the Summer Holidays and for the Christmas break. We are also closed for all Bank 
Holidays and for three Inset days per year. Please see our term dates as set out below and dates of scheduled 
closures. 

AUTUMN TERM 2021 

Starts: Tuesday 31st August 2021   Ends: Wednesday 22nd December 2021 

SPRING TERM 2022 

Starts Tuesday 4th January 2022  Ends: Friday 15th April 2022 

SUMMER TERM 2022 

Starts Tuesday 19th April 2022  Ends Friday 12th August 2022  

 

Dates of Scheduled Closures:  

Please make a note of these dates as we will not be open to offer childcare. 

CHRISTMAS HOLIDAY  

Starts: Thursday 23rd December 2021  Ends: Friday 31st December 2021 

SUMMER HOLIDAY 

Starts: Monday 15th August 2022  Ends: Friday 26th August 2022 

Bank Holidays and Inset Days                       

• Tuesday 31st August 2021: Inset Day - Nursery closed for children     
• Wednesday 22nd December 2021: Inset Day – Nursery closed for children 
• Friday 27TH May 2022: Inset Day - Nursery closed for children. 
• Christmas Day: Saturday 25 December 2021 (Monday 27 December substitute day) - Nursery closed for children                                                                                                                                                                                                                                      
• Boxing Day: Sunday 26 December 2021 (Tuesday 28 December substitute day) - Nursery closed for children   
• New Year’s Day: Saturday 1 January 2022 (Monday 3 January substitute day) - Nursery closed for children   
• Good Friday: Friday 15 April 2022 - Nursery closed for children   
• Easter Monday: Monday 18 April 2022 - Nursery closed for children   
• Early May Bank Holiday: Monday 2 May 2022 - Nursery closed for children   
• Spring bank holiday: Monday 30 May 2022 - Nursery closed for children   
• Summer bank holiday: Monday 29 August 2022 - Nursery closed for children. 

Opening Hours & Term Dates 
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Child Induction 
  

Admissions 
If places are available, you can secure your child’s place at Creative Stars by paying a two-week holding deposit and 
£30.00 registration fee. Your deposit will either be returned during your child’s last month of nursery or used to 
offset any outstanding bill. We are a very small nursery, so places fill up very quickly. 
 
We advise all parents to join the waiting list before your child needs a place, to ensure your child obtains a place 
when needed. 
 
Waiting List  
The nursery operates with a waiting list, where places will be filled in priority as below: 
 

• Current Children needing additional days 
• Siblings of current children 
• Full Time Places (where applicable) 
• Key Worker Parents 

 
Enrolment 
 

If a parent chooses to take up a place for their child at Creative Stars Day Nursery, they will need to provide the 
following: 
  

• 2 x proof of address (recent utility bills dated within the last 3 months) 
• Proof of child's identification (passport or birth certificate - a copy will then be made). 

  
The parent will also need to complete the following paperwork which will be given to them in the induction pack: 
  

• All about me child information sheet 
• Emergency contact details sheet 
• Signed parental agreement form 
• Signed declaration of payment procedure 
• Registration form with registration fee £30.00. 

 
Once this information is collected, the child will be made a child file which will remain onsite throughout your child’s 
time within our care. 
   
 
 
 
 

Admissions & Enrolment 
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Settling In 
  
We offer three settling sessions for children when joining the nursery. These are not charged sessions.  
 
We ask parents to explain that they (the child) will be coming to the nursery without the parent soon (just like the 
other children), as this builds up a sense of trust between the child and parent, as well as the child and the key 
person.  
 
During the first 2 sessions, we ask that the parents bring the child to stay onsite for approximately 1 hour. Depending 
on how the child does, this time may be increased or decreased. These sessions will be used to enable the child to 
become familiar with their new surroundings and their key person. During Covid, we will not be able to have parents 
onsite to help with settles, and so, where applicable, settle sessions will take place in the outdoor area.  
 
On the third settle session, we ask parents to bring their child for 2 hours, or longer if the child has adjusted well to 
the setting. During this time, we ask that parents leave the setting completely and return within the given time 
frame. This allows the child to have a short period of time with the parent leaving and returning. This is extremely 
important so that the child begins to understand that the parent will be returning soon. 
  
After this point, the child will start at the nursery. Many parents choose to pick the child up earlier within the first 
few weeks and this is completely acceptable.  
Staff will do all that they can to settle the child, and management will ensure that settling in times are staggered. If 
the child becomes distressed for over 45 minutes, we will contact the parent to let them know. 
  
Parents can opt in to receive a text message detailing food eaten throughout the day and sleep times. In your child's 
first two weeks at nursery, please feel free to phone the premises to find out how they are. The manager will then 
phone you back with an update of how they are doing and how they have been throughout the day. 
 
Things to Bring when settling in: 
  

• Slippers - to remain onsite 
• Nappies and wipes (if your child is not toilet trained. These will need to be replenished as and when 

necessary) 
• Sleep sack – if preferred 
• Milk (if your child is still drinking formula) 
• A few spare changes of clothes (if toilet training, please bring multiple sets) 
• A familiar cuddly toy - to remain on site - labelled with the child's name. 

  
  
 

Settling in Sessions 
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Childcare Costs 
All childcare costs are calculated pro rata to give parents a fixed monthly payment.                                                             
This takes into consideration a week closure over the Christmas period and a 2-week closure over the Summer. 
Each year you will receive a childcare costs annual breakdown of payments which indicate when your childcare costs 
are due to change. We accept payments via BACS, through childcare vouchers and tax-free childcare vouchers. 

Funded Entitlement 30 Hour/ 15 Hour Funded Entitlement                                                                                                                   
We provide a limited quantity of funded places at Creative Stars. We offer 2-year-old funded places, 15 hour 3- and 4-
year-old places and 30-hour funding for 3- and 4-year-olds. Please see our Charging Policy for more information.  

If your child attends nursery for extended hours – e.g., full time, your funding entitlement will be deducted from your 
childcare costs on a Monthly Basis, spreading the funding throughout the year rather than only for the 38 weeks per year 
it is applicable. The date when you can start claiming depends on your child’s birthday. This can be seen below: 

 
Price List:  
Childcare costs vary depending on your child’s age. Please use the table below to see how much your childcare will 
cost: 
 

 

If in need of emergency childcare in addition to your usual childcare days, a price of £60.00 per day is applicable. 

Sibling Discount: We offer a sibling discount at 10% for the second child. Once their sibling leaves the setting, the 
price paid will return to the non-discounted rate.  

Late Fees: You will incur a £5 charge for every 5 minutes you are late collecting your child. If we do not have contact 
with the parent or carer, we will contact those listed on the emergency contact list to collect the child. 
If you are having difficulties paying your childcare fees, please get in contact as soon as possible. Late payment of 
fees will be charged at £10 per day per child. 
 
 
 

Pricelist: Table of Childcare Costs 

Child Age Range Half Day Whole 
Day 

Monthly Cost 
2 Days P/W 

Monthly Cost 
3 Days P/W 

Monthly Cost 
4 Days P/W 

Monthly Cost 
5 Days P/W 

Baby Stars 
3 months – 2 

years 

£35.00 £60.00 £490.00 £735.00 £980.00 £1225.00 

Shining Stars 
2 – 3 years 

£30.00 £56.00 £457.33 £686.00 £914.66 £1143.33 

Superstars 
3 years + 

£30.00 £54.00 £441.00 £661.50 £882.00 £1102.50 

Childcare Costs, Funding & Pricelist 
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Management 
 

 
Creative Stars is a family-owned 
childcare setting managed by Dawn, 
the Managing Director, and Leon, the 
Business Manager and Deputy 
Manager.  
Together, they lead and manage all 
parts of the setting. Management 
work closely with the children. Dawn 
leads the Super Star group of children 
and Leon leads the Shining Star group 
of children. 
 
 
 

The setting promotes inclusion, having a multi-cultural team, men and women and staff of a wide range of ages. 
All staff are Enhanced DBS checked to ensure they are suitable to work with children. 
 
Staff Team 
 
Jordan is our Grounds Supervisor, who leads on 
grounds maintenance, aesthetics within the 
nursery and Learning and Development area 
‘Understanding the World’. Jordan works with the 
Super Stars. 
 
Shai is one of our Nursery Practitioners who leads 
the Learning and Development Area ‘Expressive 
Arts and Design. She works with the Shining Stars 
and Baby Stars. 
Pauline is also a Nursery Practitioner who works 
primarily with the Baby Stars. 
 

 
 
Aaliyah and Leon are Nursery Assistants who work 
within the main room with children aged 2-4. 
 
All staff onsite build and form relationships with all 
children but work closely with specific groups of 
children. 
Staff under the age of 18 will not be assigned key 
children but will instead, assist with key groups as 
and when needed, gaining experience of working 
with all children within the setting 
 

 
 

Meet the Team 
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Key Person System 
Each child will have a qualified key worker assigned to them. In addition, they will have another member of staff also 
assigned to them to ensure continuity of care. The Key Person system is aged based, with staff being assigned to 
children based on their professional experience of the Early Years and expertise in childcare 
Their role is to help ensure that every child’s care is tailored to meet their individual needs to help the child become 
familiar with the setting, offer a settled relationship for the child, and build a relationship with their parents. 
 
Who is my child’s key person? 
 
Baby Stars: Pauline and Shai 
Children aged 3 months – 2 years 
Baby Stars have their own separate room within the setting with approximately 4 spaces being offered each year. 
The children have planning in place for the Prime Areas of learning with links to the specific areas given through the 
prime areas.  
Building secure relationships and bonds is the main focus within this age group – enabling the children to feel secure 
within their learning environment as well as catering and planning for their individual needs. Baby Stars have 
separate planning in place and a slightly different routine, allowing for their basic needs to be fulfilled. There is much 
room for adaptation and changing to planning within these years. And all care experiences will be based around the 
needs of the child. Consideration is given towards routines at home and enabling children to form a routine at 
nursery. The Baby Stars will also spend time within the main room and join the older children for all mealtimes as 
well as outdoor play. 
 
Shining Stars: Leon and Shai 
Children ages 2-3 Years  
Children aged 2-3 share their days with the 
older Super Stars. This enables much 
scaffolding of learning to take place, 
where they learn new skills, vocabulary 
and what is expected from nursery from 
their older peers. Although the majority of 
the learning and development planning in 
place for this group of children is based 
within the Prime areas of learning, they 
have access to and are included in specific 
areas of learning planning and activities too. Emphasis within this age phase is in securing all prime areas of learning 
and development and enabling the characteristics of effective learning to be developed and built.  
 
Super Stars: Dawn, Jordan and Aaliyah 
Children aged 3 years + 
The Super Star children are effectively our pre-school children. They are engulfed in a curriculum to prepare them for 
school. Much emphasis is placed on Literacy and Mathematics as well as the other areas of learning. They take part 
in the teaching of phonics and extended number to help them prepare for life at school. Children take part in a range 
of child initiated and adult led experiences, activities and continuous play. In addition to this, Communication and 
Language is promoted with children having discussions and conversations about books, experiences and interest. 
 
If your child is approaching their next birthday at the beginning of the academic year and is working within age 
related expectations or above, they will begin the year with the new key person – enabling for transitions between 
age phases. 
. 

Star Groups & the Key Person System 
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The Early Years Foundation Stage (EYFS) statutory framework is a government document that all schools and Ofsted-
registered early years providers in England must follow. It sets standards for the learning, development and care of 
your child from birth to 5 years old. The standards ensure your child will learn and develop well and are kept healthy 
and safe. The recent update to the EYFS framework included 'Quality Teaching' being replaced by 'Quality of 
Education' and judgements to be based on your practice of 'Intent', 'Implementation' and 'Impact'. The updates 
from September 2021 are to improve outcomes for children at age 5. There is a new focus on early language and 
extending vocabulary, as well as preparing children for school. 
There are four overarching principles in the Early Years Foundation Stage (EYFS). These are:  
 

• A Unique Child  
• Positive Relationships  
• Enabling Environments  
• Learning and Development  

 
 

 
 
 
 
 

A Unique Child  
Every child is a unique child who is constantly learning and can be resilient, capable, confident and self-assured. 
Practitioners should understand and observe each child’s development and learning, assess progress and plan for 
next steps. They should support babies and children to develop a positive sense of their own identity and culture, 
identify any need for additional support, value and respect all children and families equally and most importantly,  
keep children safe.  
 
Positive Relationships  
Children learn to be strong and independent through positive relationships. Positive relationships are warm and 
loving, and foster a sense of belonging. They should be sensitive and responsive to the child’s needs, feelings and 
interests; supportive of the child’s own efforts and independence; consistent in setting clear boundaries; stimulating; 
and built on key person relationships. 
 
Enabling Environments  
Children learn and develop well in enabling environments, in which their experiences respond to their individual 
needs with a strong partnership between practitioners and parents and carers. Enabling environments value all 
people and value learning. Enabling environments should offer stimulating resources, relevant to all the children’s 
cultures and communities; rich learning opportunities through play and playful teaching; and support children to 
take risks and explore. 
 
Learning and Development  
Children develop and learn in different ways. Practitioners teach children by ensuring challenging, playful 
opportunities across the prime and specific areas of learning and development. They foster the characteristics of 
effective early learning: Playing and Exploring, Active Learning and Creating and Thinking Critically. 
 
We use these principles of the EYFS to plan, enable and facilitate the start of every child’s early learning journey. 
 
 
 

EYFS Framework 
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We will begin using ‘Development Matters’, Non-statutory curriculum guidance for the early years foundation stage. 
It offers a top-level view of how children develop and learn. It enables the design of an effective early year’s 
curriculum, building on the strengths and meeting the needs of the children we work with.  

The reforms to the Early Years Foundation Stage are statutory from September 2021. These will help to improve 
outcomes for all children, especially disadvantaged children. They put early language at the heart of a broad 
curriculum. They help to reduce the time spent on assessment paperwork – meaning practitioners can spend more 
time with the children.  

The aim is to improve outcomes for all children and help close the gap for disadvantaged children.  

Development Matters identifies Seven Key Features of Effective Practice which we aim to work within. These are: 

 

1. The best for every child 

2. High Quality Care 

3. The Curriculum – what we want children to learn 

4. Pedagogy – Helping Children to Learn 

5. Assessment – checking what children have learnt 

6. Self-regulation and Executive Function 

7. Partnership with Parents. 

More information on the Seven Key features of Effective Practice can be found on the following page: 

 

 

 

 

 

 

 

 

 

Development Matters Guidance 
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There are seven areas of learning and development. All areas of learning and development are important and inter-
connected. The information below has been taken from the EYFS Statutory framework. 
 
Three ‘Prime’ areas are particularly important for building a foundation for igniting children’s curiosity and 
enthusiasm for learning, forming relationships and thriving. These are: 
 
• Communication and Language  
• Physical Development  
• Personal, Social and Emotional Development. 
Children aged birth to three have these Prime areas as the focus point in their learning. 
 
There are four ‘specific’ areas, through which the three prime areas are strengthened and applied. These are:  
• Literacy  
• Mathematics  
• Understanding the World  
• Expressive Arts and Design. 
 
Communication and Language 
The development of children’s spoken language underpins all seven areas of learning and development. There is 
now more emphasis on Communication and Language throughout the EYFS.  
Children’s interactions from an early age form the foundations for language and cognitive development. The number 
and quality of the conversations they have with adults and peers throughout the day in a language-rich environment 
is crucial. By commenting on what children are interested in or doing, and echoing back what they say with new 
vocabulary added, practitioners will build children's language effectively. Reading frequently to children, and 
engaging them actively in stories, non-fiction, rhymes and poems, and then providing them with extensive 
opportunities to use and embed new words in a range of contexts, will give children the opportunity to thrive. 
Through conversation, storytelling, and role play, where children share their ideas with support and modelling from 
their teacher, and sensitive questioning that invites them to elaborate, children become comfortable using a rich 
range of vocabulary and language structures. 
 
Personal, Social and Emotional Development 
Children’s personal, social and emotional development (PSED) is crucial for children to lead healthy and happy lives. 
Underpinning their personal development are the important attachments that shape their social world. Strong, 
warm and supportive relationships with adults enable children to learn how to understand their own feelings and 
those of others. Children should be supported to manage emotions, develop a positive sense of self, set themselves 
simple goals, have confidence in their own abilities, to persist and wait for what they want and direct attention as 
necessary. Through adult modelling and guidance, they will learn how to look after their bodies, including healthy 
eating, and manage personal needs independently. Through supported interaction with other children, they learn 
how to make good friendships, co-operate and resolve conflicts peaceably.  
 
Physical Development 
Physical activity is vital in children’s all-round development. Gross and fine motor experiences develop incrementally 
throughout early childhood. By creating games and providing opportunities for play both indoors and outdoors, 
adults can support children to develop their core strength, stability, balance, spatial awareness, co-ordination and 
agility. Gross motor skills provide the foundation for developing healthy bodies and social and emotional well-being. 
Fine motor control and precision helps with hand-eye co-ordination, which is later linked to early literacy. Repeated 
and varied opportunities to explore and play with small world activities, puzzles, arts and crafts and the practice of 
using small tools, with feedback and support from adults, allow children to develop proficiency, control and 
confidence. 

Learning & Development 
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Literacy 
It is crucial for children to develop a life-long love of reading. Reading consists of two dimensions: language 
comprehension and word reading. Language comprehension (necessary for both reading and writing) starts from 
birth. It only develops when adults talk with children about the world around them and the books (stories and non-
fiction) they read with them, and through enjoying rhymes, poems and songs together. Skilled word reading involves 
both the speedy working out of the pronunciation of unfamiliar printed words (decoding) and the speedy recognition 
of familiar printed words. Writing involves transcription (spelling and handwriting) and composition (articulating 
ideas and structuring them in speech, before writing). 
 
Mathematics 
Developing a strong grounding in number is essential so that all children develop the necessary building blocks to 
excel mathematically. Children should be able to count confidently, develop a deep understanding of the numbers to 
10, the relationships between them and the patterns within those numbers. By providing frequent and varied 
opportunities to build and apply this understanding - such as using manipulatives, including small pebbles and tens 
frames for organising counting - children will develop a secure base of knowledge and vocabulary from which 
mastery of mathematics is built. In addition, it is important that the curriculum includes rich opportunities for 
children to develop their spatial reasoning skills across all areas of mathematics including shape, space and 
measures. It is important that children develop positive attitudes and interests in mathematics, look for patterns and 
relationships, spot connections, ‘have a go’, talk to adults and peers about what they notice and not be afraid to 
make mistakes.  
 
Understanding the World 
Understanding the world involves guiding children to make sense of their physical world and their community. The 
frequency and range of children’s personal experiences increases their knowledge and sense of the world around 
them – from visiting parks, libraries and museums to meeting important members of society such as police officers, 
nurses and firefighters. In addition, listening to a broad selection of stories, non-fiction, rhymes and poems will 
foster their understanding of our culturally, socially, technologically and ecologically diverse world. As well as 
building important knowledge, this extends their familiarity with words that support understanding across domains.  
 
Expressive Arts and Design 
The development of children’s artistic and cultural awareness supports their imagination and creativity. It is 
important that children have regular opportunities to engage with the arts, enabling them to explore and play with a 
wide range of media and materials. The quality and variety of what children see, hear and participate in is crucial for 
developing their understanding, self-expression, vocabulary and ability to communicate through the arts. The 
frequency, repetition and depth of their experiences are fundamental to their progress in interpreting and 
appreciating what they hear, respond to and observe. 
 
At Creative Stars, we consider the individual needs, interests, and development of each child and family. We 
consider and use this information to plan a challenging and enjoyable experience for each child in all areas of 
learning and development.  
Practitioners working with children from birth to three are expected to ensure a strong foundation for children’s 
development in the three prime areas. The specific areas of learning provide children with a broad curriculum and 
with opportunities to strengthen and apply the prime areas of learning. This is particularly important in developing 
language and extending vocabulary.  
Play is an integral part of our curriculum for children’s development which builds their confidence as they learn to 
explore, relate to others, set their own goals and solve problems. Children learn by leading their own play, and by 
taking part in play which is guided by adults. We, as a team look at children’s interests, cultural backgrounds, 
personal circumstances and stimulate children’s interests, responding to each child’s emerging needs and guiding 
their development through warm, positive interactions coupled with secure routines for play and learning.  
 
 

Learning & Development - Continued 
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Assessment plays an important part in helping parents, carers and practitioners to recognise children’s progress, 
understand their needs, and to plan activities and support.  
 
Ongoing assessment is an integral part of the learning and development process. It involves practitioners knowing 
children’s level of achievement and interests, and then shaping teaching and learning experiences for each child 
reflecting that knowledge. 
 
In interactions with children, practitioners should respond to their own day-to-day observations about children’s 
progress and observations that parents and carers share. 
Assessment should no longer entail prolonged breaks from interaction with children, nor require excessive 
paperwork. When assessing whether an individual child is at the expected level of development, practitioners should 
draw on their knowledge of the child and their own expert professional judgement and should not be required to 
prove this through collection of physical evidence. This will be a significant change to our practice as will be the level 
of observations being recorded in child profiles. We will still monitor and track children’s progress; but will be 
changing the emphasis to closing the gaps in learning and ensuring learning and development is secure before 
moving forward with learning and development needs. 
 
Parents and/or carers will be kept up to date with their child’s progress and development. Practitioners will address 
any learning and development needs in partnership with parents and/or carers, and any relevant professionals, with 
consent. 
 
Progress check at age two 2 
When a child is aged between two and 
three, we will review their progress and 
invite parents to a presentation on the 
two-year-old progress checks. We will 
provide parents and carers with a short-
written summary of their child’s 
development in the prime areas.  
This progress check will identify the child’s 
strengths, and any areas where the child’s 
progress is less than expected. If there are 
significant emerging concerns, or an 
identified special educational need or 
disability, practitioners will develop a 
targeted plan to support the child’s future learning and development involving parents and/or carers and other 
professionals (for example, the provider’s Special Educational Needs Co-ordinator (SENCO) or health professionals) 
as appropriate. 
 
Practitioners will discuss with parents and/or carers how the summary of development can be used to support 
learning at home. Practitioners should encourage parents and/or carers to share information from the progress 
check with other relevant professionals, including their health visitor and the staff of any new provision the child 
may transfer to.  
 
Annual Report / Parents Evening            
We also offer an annual Report and Parents Evening to all children in the setting over the summer period. This 
usually takes place in July or August. Within the report you will be informed of how your child is developing and any 
next steps in place to enable further progress and development. It is also an opportunity to talk with parents about 
how their child is progressing and what their interests are at home. 

Assessment 
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Creative Stars Day Nursery 
Daily Plan 

8.00 – 9.00 Breakfast and free play main room 
9.00 – 9.15 Carpet Time AM 

Wake ‘n’ Shake – range of songs with actions 
9.15 – 9.30 Carpet Time AM 

Song time: Days of the week / months of the year 
Say hello to friends – range of languages, 

Weather Detectors, Which day of the week is it today? 
Story Time, Independent Reading / Paired Reading 

9.30 – 9.45 Phonics – School leavers 
9.30 – 10.00 Focussed Activity 1 

10.00 – 10.15 Snack 

10.00 – 10.30 Focussed Activity 2 
10.30 – 11.30 Outdoor Play / Free Play 
11.30 – 12.00 Independent Reading, Nursery Rhymes, Jolly Phonics 
12.00 – 12.30 LUNCH 
12.30 – 2.00 SLEEP TIME 
12.30 – 2.00 Quiet activities, Free Play 
2.00 – 2.30 Dry Snack 
2.30 – 2.45 Carpet Time PM 

Wake ‘n’ Shake – range of songs with actions 
2.45 – 3.00 Carpet Time PM 

Song time: Days of the week / months of the year 
Say hello to friends – range of languages, Weather Detectors, Which day of the 

week is it today? 
Story Time, Independent Reading / Paired Reading 

3.00 – 3.15 Maths – Shape / Number of the week 
3.00 – 3.30 Focussed Activity 3 
3.30 – 4.00 Free Play 
4.00 – 4.30 Tea 
4.30 – 5.00 Focussed Activity 4 

5.00 – 6.00 Free Play 

Daily Plan – Main Room 
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Creative Stars Day Nursery 
Baby Stars Daily Plan 

8.00 – 9.00 Breakfast and free play main room 

9.00 – 9.15 Nappy changing and free play baby room 

9.15 – 9.30 Circle Time 
Reading a book – First Words 

Singing Nursery Rhymes 
9.30 – 9.40 Free Play 

Set up F.A. 1 
9.40 – 10.00 Focussed Activity 1 (F.A.1) 

10.00 – 10.30 Baby Sleepers AM 
Snack 

Prep for outdoors 
10.30 – 11.30 Outdoor Play 

11.30 – 12.00 Nappy Changing 
Independent Reading and Nursery Rhymes 

12.00 – 12.30 LUNCH  

12.30 – 2.30 SLEEP TIME  

12.30 – 2.30 Quiet activities for babies awake in main room 

2.30 – 3.00 Nappy Changing 
Dry Snack 

Baby Sleepers PM 
3.00 – 3.30 Focussed Activity 2 (F.A.2) 

3.30 – 4.00 Write up observations 
Tidy up Time 

4.00 – 4.30 Tea Time 
Shut down Baby Room 

4.30 – 6.00 Outdoor Free Play 
Nappies 

End of day Health and Safety checks 

Daily Plan – Baby Room 
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We use a weekly timetable for group and small focused activities within the main room. Baby room follows the daily 
routine to plan younger children’s activities. Below you will find different areas of learning and development as the 
focal point of the focus activity to be offered.  
In addition to this, fine motor skills are listed to promote physical development, as well as cooking and child interest. 
All child interest sessions will be based on what the children are interested in. We also aim to provide a rich 
curriculum which uses individual child interests as part of our planning. Plans are regularly reviewed to ensure 
children are gaining the most out of their time onsite. 
Child initiated activities are encouraged, and children also have lots of free play opportunities throughout the day.  
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

*Last updated September 2021 
 

Creative Stars Day Nursery 
Weekly Timetable of Group & Small Focussed Activities 

 
 Monday Tuesday Wednesday Thursday Friday 
AM CARPET TIME 
GROUP FOCUSSED ACTIVITY 
9.00 – 9.30 

Wake ‘n’ Shake – range of songs with actions, Song time: Days of the week / months of the year 
Say hello to friends – range of languages, Weather Detectors, Which day of the week is it today?  
Story Time, Independent Reading / Paired Reading 

AM 9.30 – 9.45 
After Carpet Session 

Literacy: Phonics 
Sound of the week 

Literacy: Phonics 
Sound of the week 

Literacy: Phonics 
Sound of the week 

Literacy: Phonics 
Sound of the week 

Literacy: Phonics 
Sound of the week 

AM 9.30 – 10.00  
(or throughout morning if 1:1) 
FOCUSSED ACTIVITY 1 

Expressive Arts and 
Design 

 

Understanding the 
World 

 

Child Interest Literacy Physical Development 
 

AM 10.00 – 10.30 
(or throughout morning if 1:1) 
SMALL FOCUSSED ACTIVITY  

Understanding the 
World 

 

Literacy Literacy Personal, Social & 
Emotional:  
Circle Time 

Literacy 

PM QUIET TIME 
1.00 – 2.00 

Fine Motor Skills Personal, Social & 
Emotional 

Fine Motor Skills Fine Motor Skills Understanding the 
World – I-PADS 

PM CARPET TIME 
GROUP FOCUSSED ACTIVITY 
2.30 – 3.00 

Wake ‘n’ Shake – range of songs with actions, Song time: Days of the week / months of the year 
Say hello to friends – range of languages, Weather Detectors, Which day of the week is it today? 
Story Time, Independent Reading / Paired Reading 

PM 3.00 – 3.15 
After Carpet Session 

Mathematics 
Shape / Number of 

the week 

Mathematics 
Shape / Number of 

the week 

Mathematics 
Shape / Number of 

the week 

Mathematics 
Shape / Number of 

the week 

Mathematics 
Shape / Number of 

the week 
PM 3.00 – 3.30 
(or throughout afternoon if 1:1) 
SMALL FOCUSSED ACTIVITY  

Cooking 
 
 

Promoting Healthy 
Choices 

Physical Development 
 

Expressive Arts and 
Design 

 

Child Interest 

PM 4.30 – 5.00 
GROUP FOCUSSED ACTIVITY  

Mathematics 
 

Expressive Arts and 
Design:  

Song time 

Mathematics 
 

Mathematics 
 

Mathematics 
 

Children will also have access to continuous provision and free play activities on offer. The learning and development will take place in both the indoor and 
outdoor environments. 

Weekly Timetable 
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Medium Term Planning is in place for each area of Learning and Development, detailing what children will be 
learning about as well as focus activities for different groups of children. A few examples can be seen below with 
child names covered to maintain data protection: 
 
 
 
  

 

Medium Term Plan: Maths - Where in the World - September / October 2021 
Lead Practitioner: Leon 

Child Interests Alice and Asiah – better control of pencil, Marvin and Leo developing confidence 
Sophie, Alice, Marvin, Inda, Asiah-Marie, Leo – Paw Patrol, Elsa, Dinosaurs, Fairies 

Focus Children Sophie, Alice, Marvin, Inda, Asiah-Marie, Leo, Yaara, Zahra. 

Technical Vocab before, after, next to, numerals 1-10, Tidy up time, tines of the day, Triangle, Square, Circle, Oval, more, less 

Focussed Songs  Number 1-10 singing walrus, shape song, 5 little ducks,  

Displays N/A 
Week Focus Learning & 

Development? 
Number and 
Shape Focus 

Focus Activity  
Afternoon Carpet Time 

Focus Activity  
4.30 – 5.00 

Focus Activity  
4.30 – 5.00 

Focus Activity  
4.30 – 5.00 

Weeks 1 and 2 Recite numbers from 
1-10 
 

2,3,4  

 

Numbers / Shape of 
the week:  
• Introduce shape  
• How many 

sides? 
• Find things 

which are made 
of the shape 

• Draw the shape 
• Write the 

number 
• Count to the 

number 
• Objects in a set 

to the number 

Sticker dot shapes 
Yaara, Zahra. 

Drawing faces using shapes 
Sophie, Alice, Marvin, Inda, 
Asiah-Marie, Leo 

Shape Bingo 
Sophie, Alice, Marvin, Inda, 
Asiah-Marie, Leo 

Weeks 3 and 4 Can count how many 
in a set 
 

5, 6, 7 

 

Number treasure – find 
the numbers in the 
shaving foam (1-10) ALL 

How many chocolate chips 
on the cookies? Use 
number cookies 
ALL 

How many countries can 
you name? How many 
flags do you know? ALL 

Weeks 5 and 6 How old are you? 
What is your door 
number? 

8, 9, 10 

 

Counting Dinosaurs – 
how many altogether? 
ALL  

Play dough with numbers 
Stamp dough to make 
numbers ALL 

Sticker dot numbers 
Yaara, Zahra. 
 

Weeks 7 and 8 Name a range of 2D 
shapes 
 

1, 0 

 

Number Tins – select 
the correct number 
Elsa is looking for. 
Sophie, Alice, Marvin, 
Inda, Asiah-Marie, Leo 

Write numbers of 
significance – age, door 
Sophie, Alice, Marvin, Inda, 
Asiah-Marie, Leo 

White board shape 
formation – drawing 2D 
shapes 
Sophie, Alice, Marvin, Inda, 
Asiah-Marie, Leo 

Evaluation: What 
worked well? 
 

 
 
 
 

Medium Term Plan: Literacy - Where in the World - September / October 2021 
Lead Practitioner: Dawn 

Child Interests Alice and Asiah – better control of pencil, Marvin and Leo developing confidence 
Sophie, Alice, Marvin, Inda, Asiah-Marie, Leo – enjoy books / independent reading 
Paw Patrol, Elsa, Dinosaurs 

Focus Children Sophie, Alice, Marvin, Inda, Asiah-Marie, Leo, Yaara, Zahra. 

Technical Vocab London, England, Sea, Land, Ocean, Ghana, Accra, Black History, Halloween, Atlas, Story, Fiction, Non-Fiction, Letters Sounds 

Focussed Songs  Alphabet Song, Jolly Phonics before lunch songs 
https://www.twinkl.co.uk/resource/t-l-8928-phase-1-phonics-morning-starter-activities-powerpoint  
https://www.twinkl.co.uk/resource/t-l-51727-eyfs-phase-2-phonics-morning-starter-activities-powerpoint 

Displays Technical Vocabulary word wall / Phonics Sound of the week / Handa’s Surprise 
Week Focus Learning & 

Development? 
Phonics Focus & 
Focus Texts 

Focus Activity  
Morning Carpet Time 

Focus Activity  
9.30 – 10.00 

Focus Activity  
9.30 – 10.00 

Focus Activity  
Quiet Time 

Weeks 1 and 2 Joins in with 
repeated refrains 
& anticipates key 
events                            

Letters & Sounds 
Begin phase 2 

S & A 
 

‘Full full full of love’ 

Sound of the 
week:  
• Introduce 

grapheme and 
phoneme  

• Find things 
which begin 
with the letter 

• Write the letter 
• Words which 

end with the 
letter 

• CVC Word 
building with 
letter 

Sticker dot initial letter 
of name 
Yaara, Zahra. 

Letter treasure – find 
the letters in the 
shaving foam 
(SATPIN) ALL 

Drawing family – 
people we love. 
Labelling mum, dad 
Sophie, Alice, Marvin, 
Inda, Asiah-Marie, Leo 

Weeks 3 and 4 Describes main 
story settings, 
events 
&characters         

Letters & Sounds  
T & P 

 

‘Welcome to Our 
World’ 

White board letter 
formation – writing first 
letter of name 
Sophie, Alice, Marvin, 
Inda, Asiah-Marie, Leo 

Draw and label 
characters from the 
text  Sophie, Alice, 
Marvin, Inda, Asiah-
Marie, Leo 

Name Cards – writing 
names. Letter 
formation 
Sophie, Alice, Marvin, 
Inda, Asiah-Marie, Leo 

Weeks 5 and 6 Recognising own 
name 

Letters & Sounds 
 I & N 

 

‘Children’s Atlas’ 
‘Handa’s Surprise’ 

Find different places in 
Atlas’ 

Handa’s Surprise 
initial letters book of 
animals 

SATPIN Bingo 
Sophie, Alice, Marvin, 
Inda, Asiah-Marie, Leo 

Weeks 7 and 8 Beginning to 
attempt to write 
first letter of name 
 

Letters & Sounds  
L & M 

 

‘Love thy Fro’ 

Letter treasure – find 
the letters in the sand 
with Paw Patrol ALL 

Letter stamping with 
paints 
Yaara, Zahra. 

Write the dinosaurs 
initial letter – label  ALL 

Evaluation: What 
worked well? 
 

 
 
 
 

Medium Term Planning 
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Creative Stars Day Nursery: Curriculum Map: 21-22                                                                                                                                        1 of 2                                                                                                          
Theme Where in the World Night and Day Space On the Farm Under the Sea Travel & Transport 

Month September /October November/December January /February March/ April May /June July/ August 

Focus Country Ghana Australia China England Mexico Spain 
Celebrations Black History Month 

Halloween 

Bonfire Night 

Diwali, Christmas 

New Years, Valentine’s 

Day, Pancake Day 

Easter 

Mother’s Day 

Father’s Day 

Ramadan 

School leavers 2021 

Olympics 

Personal, Social & 
Emotional  
• Self-confidence & 

awareness 
• Managing Feelings & 

behaviour 
• Making Relationships 

Settling in – transitions into 

nursery and from summer 

break. 

 

Nursery Rules  

 

Making Friends – new 

starters 

Confidence in asking for 

help 

 

Aware of feelings – words 

and actions hurt people 

 

Taking turns and sharing 

Confidence in asking for 

help 

 

Aware of feelings – 

words and actions hurt 

people 

 

Taking turns and sharing 

Takes steps to resolve 

conflict themselves 

 

Aware of feelings – 

words and actions hurt 

people 

 

Taking turns and sharing 

Takes steps to resolve 

conflict themselves 

 

How do you feel 

when…? 

 

Discussions to broaden 

awareness 

Child Assessment needs: 

Preparation for school 

personal plan 

 

Transition to school 

 

Transition to new eooms 

and key person 

Characteristics of 
effective Learning 
• Playing & exploring 
• Active learning 
• Creating & thinking 

critically 

Showing curiosity about 

people and others 

 

Showing interests 

 

Representing experience in 

play 

Maintaining focus and 

attention on tasks 

 

Showing satisfaction in 

meeting goals 

 

Initiating activities 

Showing high interest in 

activity 

 

Developing own 

fascinations from 

learning 

Finding new ways to do 

things 

 

Thinking of ideas 

 

Seeking challenge 

 

Thinking of ideas 

 

Finding ways to solve 

problems 

 

Making predictions 

Child Assessment needs: 

Preparation for school 

personal plan 

 

Seeking challenge 

 

Communication and 
Language 
• Listening & Attention 
• Understanding 
• Speaking 

Sitting on the Carpet 

 

Learning about the world 

 

Following instructions 

 

Retelling past events 

 

Listening to stories 

Prepositions – under, on 

top, behind 

 

Understanding why? and 

how? Questions 

 

Activity build up time to 

15 mins concentration 

Prepositions – under, on 

top, behind 

 

Developed vocab & use 

of tenses – play, played, 

playing 

 

Retelling past events – 

holiday news 

Uses language to 

recreate roles and 

imagine in play 

situations 

 

Role play being different 

characters 

 

Respond to other ideas 

Can listen and do at the 

same time 

 

Follow stories without 

pictures and props 

 

Use talk to clarify 

feelings 

 

Child Assessment needs: 

Preparation for school 

personal plan 

 

Speaking for an audience 

– graduation  

 

What I want to be when 

I grow up 

Technical 
Vocabulary 

London, England, Sea, Land, 

Ocean, Ghana, Accra, Black 

History, Halloween, Atlas, 

Story, Fiction, Non-Fiction  

Night, Day, Nocturnal, 

diurnal, Diwali, Christmas, 

Bonfire, Firework, Guy 

Fawkes, Australia 

New Year, Resolution, 

Space, Planets, Healthy 

Food, Pancake Day, 

Valentines, love, China 

Farm, England, Great 

Britain, animals, horse, 

pig, cow, goat, lamb, 

Mum, Easter, Mother,  

Sea creatures, jelly fish, 

dolphin, shark, Mexico, 

island, beach, turtle, 

cenote, Mayan villiage 

Graduation, growing up, 

school, Spain, Travel, 

Transport, Planes, Train, 

Boat, Ship, Ola, Gracias 

Physical 
Development 
• Moving & Handling 
• Health & Self-Care 
 

 

Sticker dots – shapes and 

letters 

 

Holding pencil with tripod 

grip 

 

Coat and shoes 

independence 

Drawing lines, circles ,prep 

for name 

 

Holding pencil with tripod 

grip 

 

Coat & shoes 

independence 

 

Witing Name 

Sticker dots – Names 

 

Writing name 

 

Healthy Foods 

 

Jumping, hopping and 

skipping 

 

Writing words 

recognisable letters and 

numbers 

 
 

Healthy Foods 

 

Operate equipment 

safely – cars, scooters, 

bikes 

Using tools safely – 

scissors for cutting 

shapes 

 

Writing words letters 

well formed 

 

Standing on one foot 

Sun Safety 

Writing words letters 

well formed 

 

Operate equipment 

safely – cars, scooters, 

bikes 

 

Sun Safety 

Curriculum Overview 

Creative Stars Day Nursery: Curriculum Map 2 of 2                                                                                                   
Theme Where in the World Night and Day Space On the Farm Under the Sea Travel & Transport 

Month September /October November/December January /February March/ April May /June July/ August 

Literacy 
Focus Texts 

Full full full of love 
 

Welcome to Our World 
 

Children’s Atlas 
 

Love thy Fro 
 
Handa’s Surprise 

The dark, dark night 
 

Peace at last 
 

Room on the Broom 
 

Night Monkey Day 
Monkey 
 

Australia 

Aliens love Underpants 
 

First Space 
Encyclopaedia  
 

The Planets and our 
Solar System 

 

The Smeds and the 
Smoos 

What the ladybird heard 
 

On the Farm 
 

The Little Red Hen 
 

A squash and a squeeze 
 

Duck in the Truck 

Commotion in the Ocean 
 

Sharing a shell 
 

The rainbow fish 
 

Mexico – travel for kids 
 
 

 

Oh the places you will go 
 

Things that go 
 

Busy Airport 
 

Clickety clack goes the 
track 

 

Phonics 
Letters & Sounds 

Begin phase 2 
S A T P I N  + L, M 

Phase 2 
M d g o c k (Consol’ prev’) 

Phase 2 
E u r h b f l (Consol’ prev’) 

Phase 2 
ss, ff, ck (Consol’ prev’) 

Phase 3 
J v w x y z zz (Consol’ prev’) 

Phase 3 
Qu, ch, sh, th,ng(Con’ pre’) 

• Reading 
• Writing 
 

Joins in with repeated 
refrains & anticipates key 
events                            

Describes main story 
settings, events &characters         

Recognising own name 

Holding pencil correctly 
Forming marks and giving 

meaning to marks 
 

Beginning to attempt to 
write first letter of name 

 
Writing own name 

recognisable 

Hears and says the initial 
sounds in words 
 

Links sounds to letters 
 

Writing name 
 

Holding pencil correctly 
 

Writing  CVC,CVCC 
words 

Links sounds to letters, 
naming/  sounding the 
letters of the alphabet.                          
Uses some clearly 
identifiable letters 

Writes own name and 
other things, such as 
labels and captions 

Begins to read words 
and simple sentences 

Holding pencil correctly 

Child Assessment needs: 
Preparation for school 

personal plan 

Maths 
• Numbers 
• Shape, Space & 

Measure 

Recite numbers from 1-10 
 

Can count how many in a 
set 
 

How old are you? What is 
your door number? 

Recognises numbers 1-10 
 

Counts objects up to 10 
 

Naming shapes 2D 
 

Drawing 2D shapes 

Writing numbers of 
significance 

 

Counting to 20 
 

One more than a 
number (up to 10) 
Naming shapes 2D, 3D 

Measuring – length, 
height, size 
Describing shapes and 
differences between 
shapes 
One more than a 
number (up to 20) 

Using jotting to solve 
simple number 
sentences 3+5= 
Writing answers as 
numbers 
Solving + & - number 
sentences with objects 

Child Assessment needs: 
Preparation for school 

personal plan 
 
 

Understanding the 
World 
• People & Communities 
• The World 
• Technology 

Where are my family from? 
 

Observing changes in plants 
from summer to autumn 
 

Black History 
 

Learning about Ghana 

using space bar computer 
 

Nocturnal Animals 
 

Observing changes in 
weather autumn to winter 
 

Australia: where? Climate 
 

Operate simple 
programs on the I-PAD. 

 

Space and Planets 
 

E-Safety 
 

Healthy Foods 

Spring: Growing and 
Planting 

 

Healthy Foods 
 

What is in your local 
environment?  
 

Life Cycles - chicks 

Using a mouse to 
navigate a computer 
 

Healthy foods – burritos 
and foods from Mexico 
 

Mexico – where? 
Climate? Mayan,cenotes 

Floating and Sinking 
 

Using the mouse on the 
computer 
 

Traveling around the 
world 
 

Holiday destinations 

Expressive Arts & 
Design 
• Exploring & using 

media & materials 
• Being Imaginative 

Pictures of family 
 

Flags 
 

Role Play – Kitchen 
Handa’s Surprise Role Play 

Bonfire paintings 
 

Night Sky / Daytime 
 

Nocturnal pics 

Shades of green & blue  
 

Earth – make the planets 
 

Fruit and Veg faces – 
Giuseppe Arcimboldo  

Role Play Farmers 
Market 
 

Chicks and Easter eggs 
 

Making Bread 

Under the sea make 
believe 
 

Mermaids and mermen 
 

Under the sea collage 

Building Vehicles 
 

Graduation Ceremony 
 

Where can we go on 
holiday? 
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At Creative Stars Day Nursery, we acknowledge that all children have a fundamental right to be protected from harm 
and that it is our duty to safeguard and promote the welfare of our children. The information over the next 2 pages 
has been taken from our Safeguarding Policy. If in need of more information, please read the full safeguarding policy 
accordingly. 

All professionals have a duty to act assertively and proactively to ensure that a child’s welfare remains the 
paramount consideration in all safeguarding activity  

Who is the Designated Safeguarding Lead? 

Designated Safeguarding Lead: Managing Director – Mrs. Dawn Day 

Deputy Designated Safeguarding Lead: Deputy Manager – Mr. Leon Day. 

Both the Designated Safeguarding Lead and Deputy Designated Safeguarding lead have completed Safeguarding 
Training for DSLs. We use the London Borough of Lewisham’s Continuum of Need when Identifying levels of need 
and what to do next. In conjunction with the Continuum of Need document, any early help needed is assessed in 
meeting the needs of children and their families. Children deemed to be level 1 or 2 are handled in house with 
specific monitoring in place. Those children deemed level 3 or 4 are to have an early help assessment completed. 
Any concerns about a child having been seriously harmed or being at risk of serious harm should be reported 
immediately by telephone to the MASH on 020 8 314 6660. In an emergency, the Police will be contacted.  

When the government published “Every Child Matters” it raised five key issues that were deemed essential in the 
complete development of each and every child. It stated that they:  

• Must be and stay safe 
• Must be healthy 
• Must be able to enjoy and achieve 
• Must be able to achieve economic well-being  
• Must make a positive contribution. 

Health and Safety                   
The nursery has a Health and Safety Policy which is monitored regularly. Every two months, there is a fire drill that 
practices efficient evacuation from the building. The nursery conducts an annual Fire Risk Assessment.  

The children are taught about staying safe, making healthy choices and who to go to if they are in danger. Upon 
arrival to nursery, children are encouraged to take off their shoes and to wash their hands. This is to eliminate to 
growth of germs. They are also signed into the nursery register to let us know who is present. 

Health and safety risk assessments are completed daily – both in the morning and the evening. This is to ensure that 
the premises are safe, clean and adequate for children to be within, both in the morning, and in the evening. 
Outdoor safety checks are also undertaken of a morning to ensure the communal space is safe and clean. Where 
children have complex health or dietary needs, a risk assessment is also done on the child. 

Medicines  	
Senior members of staff will give prescribed medicines only if the child has already used the medicine. A log of all 
medicines held on site is available. Please see our Medicine Policy for more information. 

Safeguarding 
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Sick Child Policy                                    
If a child has a fever, vomiting or diarrhoea, they will need to be collected in line with our sick child policy.  This is to 
keep your child as comfortable as possible and to safeguard other children from your child’s illness. In addition to 
this, children will be asked to stay at home or be collected if symptoms of contagious illnesses or diseases become 
apparent. Examples of this include chickenpox, hand foot and mouth and impetigo. This is to safeguard the children, 
staff and parents within the setting. 

First Aid                           
Senior leaders oversee first aid. There is at least one qualified paediatric first aider present in each room, on all trips 
and  outings. There is a first aid kit in every room and in the main office. Staff receive regular first aid training. 

Site security  	
The nursery has CCTV in place at all exit doors and in all rooms. There is also a camera located on the nursery bell on 
the main door. This allows staff to see who is behind the door before opening to the public.  Currently, due to Covid-
19, visitors are not allowed onsite and parents and carers have to collect from outside the premises.  

Appointment of staff                                 
All staff that are appointed to work in the nursery have a criminal records search called an Enhanced Disclosure and 
Barring Service (DBS) check. This search highlights people who have a criminal record or if previous allegations have 
been made them. Management interview all staff and complete employments checks upon staff. Safer Recruitment 
training has been taken by ensure safer recruiting is in place. 

Internet Safety                          
Children are encouraged to use the internet in a safe way. Children will never be left unattended whilst online. 
Parents sign consent for any images used online and a traffic light system is in place to ensure staff are aware of 
children whose images are not allowed online. Children learn about staying safe online as part of their learning. 

Use of Mobile Phones                  
The use of personal mobile phones for nursery business is strictly prohibited. Staff are made aware of this as part of 
their induction process. The nursery does have mobile phones assigned to the setting, and these are used to 
communicate with staff, parents, Ofsted and other external agencies 

Emergency Closure Policy                                                                                                                                                           
Every effort is made to ensure that the nursery remains open for every session. Unfortunately, there are 
occasions, such as adverse weather conditions that necessitate the nursery being closed. Continuity of 
service for children attending the nursery is of paramount importance to us. On rare occasions, due to one of 
the following it may be necessary to close the nursery: 

• Adverse weather conditions  
•  An outbreak of a virus or infection 
• Unforeseen circumstances making the building unsuitable or not safe for use 
• Lack of heating or loss of essential utilities.  

If any of these – or any other situations, which could cause users to be at risk occur we may have to take the decision to 
close the nursery. If a situation arises overnight, a decision to close the nursery will be made as soon as possible by the 
Managing Director. 
 

 

Safeguarding - continued 
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Ofsted is the Office for Standards in Education, Children’s Services and Skills. 
They inspect and regulate services that care for children and young people, and services 
providing education and skills for learners of all ages. This is a register for providers 
caring for children aged from birth to 31 August following their fifth birthday; providers 
on this register must meet the ‘Statutory framework for the Early Years Foundation 
Stage’. We were last inspected by Ofsted in September 2019. At this inspection, Ofsted 
rated Creative Stars a GOOD nursery. 

 

Overall effectiveness: Good 

The quality of education: Good 

Behaviour and attitudes: Good 

Personal development: Good 

Leadership and management: Good 

 
Some of the comments from our Ofsted Report can be seen below: 

“Children are happy and safe in this warm and nurturing nursery” 

“Staff provide carefully considered educational activities linked to children's identified learning needs. All children 
learn and develop well.” 

“Staff share group rules with the children and use praise well to motivate children to behave in positive ways. The 
children respect themselves and others from different cultural and religious backgrounds.” 

“Staff support children's early literacy skills successfully. For example, they sing action songs and teach new words, 
such as 'stomp', 'clap' and 'slide'. Staff read stories to children in lively tones. The children enjoy repeating familiar 
phrases and making spontaneous comments on the story. Older children are able to recognise their names and have 
good knowledge of letters and sounds. Younger children are supported well by staff to gain these skills.” 

“Children enjoy taking part in a range of creative activities and have good imaginative skills. For example, staff 
provided children with a wide range of textures and materials in the mud kitchen, such as herbs, twigs, and pebbles, 
which they used to make mud pies; at the same time, staff taught children new words to describe the different 
textures. Children draw and practise their early writing skills using different tools, such as chalk and paint.” 

“Staff work well with parents. They provide regular updates on children's to support children's learning. For example, 
parents who are doctors came into the nursery to talk about their work, to support children's understanding of the 
world. Staff work effectively with others involved in children's care and learning, such as speech and language 
therapists, to promote best outcomes for children.” 

We are registered with Ofsted under the Early Years Register. Setting Reference Number: EY536904 
 

Ofsted 
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All food and drink are freshly prepared onsite. We have regular 
Environmental Health Checks and have been graded 5 by the Local 
Authorities EH Team Food Standards Agency since opening the nursery in 
2016. 
 
Children drink water and milk daily. Juices are not given each day, but are 
available on graduation day and at the annual Christmas Party. Nuts are not 
available onsite, and we do not serve pork in any capacity. 
 
We encourage children to eat a wide range of fruits and vegetables and 
further both encourage healthy eating choices and teach children about 
having a healthy diet and good food hygiene. 
 

Each day we have breakfast, fruit snack, lunch, dry snack and tea on offer to all of our stars. Parents can also opt into 
a daily text detailing what their child has eaten. All food consumed is purchased from Sainsburys, milk is provided by 
Cool Milk and formula milk is supplied by parents of Baby Stars. We use the Safer Food, Better Business for Caterers 
documents to ensure all food is prepared and stored safely. Staff are also given regular training in Food Hygiene. 
 
Dietary Needs 
We cater to children's dietary needs and parent preferences working closely with parents to ensure they are happy 
with their individual child's needs being met. This includes offering alternative meals each day based on the children 
we have onsite, making individual food health care plans where children have complex needs and considering 
religious and cultural needs and preferences. We operate as a NUT FREE nursery and have a traffic light system in 
place to identify any children with complex dietary needs.  
 
All staff receive regular Food Hygiene and Safety Training as well as Paediatric First Aid Training and Infection 
Prevention and Control Training. These are first included in our 5 Stars Induction programme which is given to all 
staff and then updated as necessary. 
 
When children are inducted, parents share allergy, intolerance, religious and 
preferences with regards to their child’s eating in the setting. 
If the child has an allergy, this is recorded, and the child is put in the red zone. If a child 
is in the red zone, it means that they have an allergy.   
 
Red = Danger! 
Only senior members of staff should feed the child unless it is the child’s key worker. 
All allergies are recorded, along with the child’s days of attendance to ensure those 
foods are not prepared on that day. With complex dietary needs, children’s meals are 
prepared separately and if necessary, using different cooking utensils and equipment. 
The child will also have a food risk assessment drawn up between the parents and the 
Managing Director. 
 
Yellow = Caution! 
If there is a parental preference, intolerance or religious reason to not eat specific products, the child is put in the 
yellow zone. Although we do not want the child to eat these products, they are not a danger to the child. Caution 
must be used by staff to ensure they do not eat specific products, however, if the products are consumed, it is not 
life threatening. 

Food & Drink 
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Green = All Good! 
If children can eat all foods served onsite, they are categorized in the green zone. During lunchtimes, children wear a 
coloured tabard to reflect which zone they are in. 
 
What We Eat 
 
Breakfast 
Breakfast options include cereals, porridge, toast, bread, 
eggs, beans, French toast and fresh fruit. Baby Stars will be 
offered bread-based options or baby porridge / baby cereal. 
Breakfast runs from 8.00 - 9.00 each day. 
 
Fruit Snack 
Children are encouraged to try a range of fruits each day. These include apples, bananas, pears, strawberries, 
raspberries, oranges, tangerines, melon, mango and grapes. Each day, 5 fruits will be available and cut accordingly 
for each child to have a fruit bowl to enjoy! Fruit snack is on offer from 10.00 - 10.30 each day. 

 
Lunch 
At lunchtime the children are offered a healthy meal as well as a dessert. We encourage a wide range of different 
foods, limiting red meat each week and having a vegetarian / pescatarian option each day. Please see the menu 
below for an idea of the meals consumed onsite. Lunch is on offer from 12.00 - 1.00 each day. All meals are cooked 
onsite, and temperature checked before serving. Please see the menu sample on the following page. 
 
Dry Snack 
Dry snack is available after sleep time and consists of children being given a small snack and a cup of water. Dry 
snacks include breadsticks, crackers, rice cakes and fruit wafers. This usually takes place between 2.30 - 3.00. 

 
Tea 
Tea is the last food encounter of the day. This is not to replace a dinner at home, but rather, to hold children until 
they are ready for dinner. It is offered between 4.00 - 4.30. 
 

 
 

Food & Drink - Continued 
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Please look at our sample menu to consider the style of food your child will be eating onsite. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sample Menu 

Creative Stars Day Nursery  
 

Autum
n M

enu 2021 
 

M
onday 

Tuesday 
W

ednesday 
Thursday 

Friday 
W

eek 
1 

Lunch: Shepherd’s Pie w
ith vegetables 

and garlic bread                                       

Alternative Lunch: Vegetarian 
Shepherd’s Pie w

ith salad and garlic 
bread                  

Dessert: N
atural Yoghurt / Fruit 

Tea: Tuna Pasta Salad 

Lunch: Chicken curry w
ith rice and 

vegetables 

Alternative Lunch: Vegetable curry 
w

ith rice and vegetables 

Dessert: Banana Cake / N
atural 

Yoghurt 

Tea: Tom
ato Soup  

Lunch: Roast chicken w
ith Yorkshire 

puddings, roast potatoes, and vegetables 

Alternative Lunch: G
riddled sea bream

 
w

ith Yorkshire puds, roast potatoes, and 
vegetables 

Dessert: Flapjacks / Fruit 

Tea: Chicken and cheese Paninis  

Lunch: G
arlic and honey roasted 

salm
on w

ith rice and vegetables 

Alternative Lunch: Salm
on w

ith rice 
and vegetables 

Dessert: From
age frais / fruit 

Tea: Selection of Sandw
iches 

Lunch: Q
uorn sausages w

ith m
ash 

potato, onion gravy and m
ixed veg 

Alternative Lunch: N
/A 

Dessert:  Rice Pudding 

Tea: Teacakes 

W
eek 
2 

Lunch: Lasagne w
ith salad and baby 

potatoes 

Alternative Lunch: Vegetarian Lasagne 
w

ith salad and baby potatoes 

Dessert: Ice Cream
 / Fruit 

Tea: Teacakes / Sandw
ich 

Lunch: Fried chicken w
ith rice and 

vegetables 

Alternative Lunch: Fish Cakes w
ith 

rice and vegetables 

Dessert: N
atural Yoghurt / Fruit 

Tea: Scones / Sandw
ich 

Lunch: Roast lam
b w

ith Yorkshire 
puddings, rice, and vegetables 

Alternative Lunch: Sm
oked haddock w

ith 
Yorkshire puddings, rice, and vegetables 

Dessert: Jam
 Tarts / N

atural Yoghurt 

Tea: Chicken salad and cheese salad pittas 

Lunch: G
riddled sea bass w

ith roasted 
potatoes and side salad 

Alternative Lunch: Sea bass w
ith 

gluten free pasta and salad 

Dessert: Straw
berry m

ousse / fruit 

Tea: Bagels / gluten free bagel 

Lunch: Cheese and tom
ato pasta bake 

w
ith salad and vegetables  

Alternative Lunch: Vegetable gluten 
free pasta w

ith tom
ato sauce 

Dessert: Sw
iss Roll / Fruit 

Tea: Selection of Sandw
iches 

W
eek 
3 

Lunch: Spaghetti bolognaise w
ith 

m
ixed vegetables 

Alternative Lunch: Q
uorn Spaghetti 

bolognaise w
ith m

ixed vegetables 

Dessert: Carrot Cake / N
atural Yoghurt 

Tea:  Pizza 

Lunch: Chicken chow
 m

ien w
ith 

side salad  

Alternative Lunch: Vegetable chow
 

m
ien w

ith side salad 

Dessert: Rice Pudding / Fruit 

Tea: Jacket potatoes w
ith beans 

and cheese 

Lunch: Roast chicken w
ith Yorkshire 

puddings, roast potatoes, and vegetables 

Alternative Lunch: G
riddled sea bream

 
w

ith Yorkshire puds, roast potatoes, and 
vegetables 

Dessert: From
age frais / fruit 

Tea: Carrot and coriander soup 

Lunch: Fried Cod / Sea Bream
 w

ith 
potato w

edges and stew
ed vegetables 

Alternative Lunch: Fried cod w
ith rice 

and vegetables 

Dessert: Jam
 sponge cake / N

atural 
Yoghurt  

Tea: Egg salad w
ith crackers &

 
breadsticks 

Lunch: M
acaroni cheese w

ith 
chargrilled vegetables and garlic bread  

Alternative Lunch: Vegetable gluten 
free pasta w

ith chargrilled vegetables  

Dessert: N
atural Yoghurt / Fruit 

Tea: Chicken and cheese w
raps 

W
eek 
4 

Lunch: Spaghetti and M
eatballs w

ith 
salad and garlic bread 

Alternative Lunch: Fish cakes w
ith 

salad and garlic bread 

Dessert: Berry Strudel and Custard 

Tea: Crum
pets 

Lunch: Chicken and m
ushroom

 
carbonara w

ith potatoes and veg  

Alternative Lunch: Vegetable 
carbonara w

ith potatoes and veg 

Dessert: From
age frais / fruit 

Tea: Puff Pastry Pizza Sw
irls 

Lunch: Stew
ed chicken w

ith rice &
 veg 

Alternative Lunch: Stew
ed fish w

ith rice 
and vegetables 

Dessert: Straw
berry M

ousse / N
atural 

Yoghurt 

Tea: Q
uorn hot dogs  

Lunch: Tuna and sw
eetcorn tagliatelle 

bake w
ith m

ixed vegetables and bread 

Alternative Lunch: N
/A 

Dessert:   Ice Cream
 / N

atural Yoghurt 

Tea: Fried D
um

plings / gluten free 
dum

plings 

Lunch: G
riddled basa w

ith m
ashed 

potatoes and salad 

Alternative Lunch: N
/A 

Dessert: Ice cream
 

Tea: Crum
pets 
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We believe that it is important that parents have a strong and respectful partnership with the setting. This sets the 
scene for children to thrive in the early years.  

Now that parents remain offsite, interactions upon drop off and collection of children is extremely important. We 
encourage parents to let us know how the child is doing, if they have had any significant events since last being in 
our care; to simple things like how the child has slept and eaten. Equally, the Creative Stars team will let parents 
know of any significant events onsite, achievements, behaviour issues and interests which have been observed 
throughout the day. 

Parents are encouraged to attend online parents’ meetings at set points throughout the year.  

When children are aged between 2-3, there will be a 2-year-old progress check meeting and presentation offered in 
which parents and management discuss the child’s learning and development needs. 

At the end of the academic year, there is an opportunity for a parent’s consultation where parents are given a 
written summary of their child’s learning and development. These reports set out any targets put in place for the 
child, areas where they are doing well and areas where they may need further support. 

Parents can also ask to meet with management if they have any queries or concerns throughout the academic year. 

Communication via email is also in place where parents will receive the following: 

• Monthly Newsletter 
• Annual breakdown of childcare costs 
• Invitations to parent’s meetings 
• Important information about the setting – including information on Covid-19 outbreaks, emergency closures 

and other important information 

Parents can opt in to receive a daily text message detailing what their child has eaten and sleep times. 

We encourage parents to take an active role in their child’s early learning experience. It is important to encourage all 
parents to chat, play and read with their children and so, we also list focus texts in the monthly newsletters and 
curriculum overview. 

We invite Parents to take part in special occasions, such as the School Leavers Graduation Ceremony as well as 
(during pre-Covid times) asking parents to come onsite to share their professional experiences and cultural 
traditions. We aim to continue with these practices post Covid, as well as holding Parents events. 

 

 

 

 

 

 

Parents as Partners 
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Below you will find a vast range of testimonies from parents of the setting over the last few years. We value 
feedback from parents and thank all of those who have written parent testimonies for us over the years. Parents can 
also rate our service on Google and Facebook. If you would like to write a review, please feel free to do so. 
 
“What we love about Creative Stars is the energy and level of efforts that we can see every day. Choosing a nursery 
or a school for your own child is never easy, but we have always felt that at Creative Stars (our son) could be part of 
a project that is more than just simple childcare. He is understood, he is loved, he is cared, he is nurtured. We will 
always be thankful to Creative Stars for giving (him) a lifetime of joyful memories” 

“(Our Son) is getting well prepared for his entrance at reception: his vocabulary is diverse and specific, his grammar 
correct, his numeracy and maths skills are progressing. As a bilingual family we particularly appreciate the efforts the 
staff has made to encourage (his) speech development”  

“Dawn and Leon have created a warm, supportive environment for the children in their care and we are very happy 
that our son is well cared for and happy at nursery”. 
 
“The nursery encourages great parent participation, with highlights being getting an Italian mother to talk about 
Italy, which the nursery linked up with their craft session so made a leaning tower of Pisa, and a few parents talking 
about/ demonstrating their jobs. Dawn practices very transparent communication, which we appreciate and value”. 
 
“As a parent, you want your child to feel safe, secure, cared for as well and being challenged to develop skills. (Our 
son) not only enjoys his time with Dawn and her team but has clearly built solid relationships which have enabled his 
development to progress far surpassing our expectations”. 
 
“As parents, we receive regular updates on (his) progression, and are actively encouraged to participate in the 
learning themes. This helps us continue development consistently. (Our son) is settled, content and a happy little 
boy and we truly feel his time with Dawn and her team have provided fantastic structure which we support and 
continue at home”. 
 
“The children learn through varied topics such as a focus country each month, which they explore by learning about 
the food, culture and people. This is an invaluable experience for the children, some of whom may not have the 
opportunity to travel and learn about the world firsthand”. 
 
“Creative Stars has managed to instil a love of learning in my son that I could not have imagined possible, and has 
prepared him for the world, giving him immeasurable opportunities which I believe will make an enormous 
difference in his future. He has been reading fluently since he was 4 years old, is currently top in his year in both 
reading and phonics, and is 2-3 years ahead in maths. He is a child who is inclusive and considerate, kind and 
respectful, mindful and understanding, and I must contribute that in part to his experiences at Creative Stars”. 
 
“The staff are a close-knit team who work well together and who know the children intimately, providing them with 
the best learning opportunities. They surpass our every expectation in caring for the children, who they love dearly. 
The staff are able to form great relationships with both the children and their parents. They are wholly committed to 
the children’s well-being, learning, safety and overall happiness”. 
 
“The setting is exceptionally inclusive, where the children are able to experience the wonder of the world. The staff 
provide a safe and happy place for them, and encourage learning and development through play, knowledge, skills, 
values and experiences”. 

 

Parents as Partners 
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We celebrate a range of special occasions with 
children onsite, building upon their 
Understanding of the World and Personal, Social 
and Emotional Development.  
 
Each year, we will hold a children’s Christmas 
Party, Christmas Lunch and Easter celebrations. 
Children receive a small Christmas gift and Easter 
Egg to celebrate these occasions.  
We encourage the celebrations of birthdays 
onsite, where children are celebrated during the 
morning and afternoon carpet times. If parents 
would like to provide a cake for the day, we 
allow for these to come onsite but ask that parents consider any current dietary requirements. We have stopped 
allowing candles during the pandemic. 
 
If children have special events or occasions happening in the home which we are aware of, we will also celebrate 
these. This includes parent birthdays, where the child may ask, for example, to make a card.  
In addition to this, we also help children with the birth of new siblings, moving to new houses, going to new schools / 
childcare providers and with their siblings leaving the setting. 
 
Each year, we hold an annual photoshoot with Little Urchins where children dress up and take lovely photographs 
which parents can purchase. Past themes have included Superheroes, Pirates and Fairies and Traditional 
Photography. 
 
At the end of the academic year, we have a graduation party for the children, where we hire a bouncy castle, play 
music, dance and have a tea party. Children leaving to go to school then take part in a graduation ceremony to 
celebrate their successes and talk about what they want to be when they grow up. We also celebrate Black History 
Month, Mother’s Day and Father’s Day. Children also learn about times of the year from other cultures and 
traditions, such as Eid and Diwali. 

 

Special Occasions 
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Creative Stars Policies can be found online with some significant policies printed for parents as part of their child’s 
induction pack. Please see the table below for a list of Creative Stars’ Policies. 
 
 

Policies 
 

Accident and incident Policy 
 

Food for Play Policy 
 

Prevent Policy 
 

Annual Leave Policy 
 

Health and Safety Policy 
 

Privacy Policy 
  
 

Anti-Bullying Policy 
 

Healthy Eating Policy 
 

Safeguarding Policy 
 

Behaviour Management Policy 
 

ICT and E-Safety 
  
 

SEND Policy 
 

Biting Policy 
 

 Inclusion Policy Sick Child Policy 
  

Charging Policy 
 

Lost or Missing Child Policy 
 

Sleep Policy 
  
 

Child Protection Policy 
 

Managing Allergies Policy 
 

Sun Protection Policy 
 

Complaints Policy 
 

Medicine Policy 
 

Supervision Policy 
 

Disposal of Bodily Waste Policy 
 

Milk Policy 
 

Toileting and Personal Care Policy 
 

Emergency Closure Policy 
 

New and Expectant mothers Policy 
 

Trips and Outings Policy 
 

Equality Policy 
 

No Smoking Policy 
 

Visitors Policy 
 

Fire Safety and Procedures Policy 
 

Non-Attendance Policy 
 

Whistleblowing Policy 
 

First aid Policy 
 

Partnership Policy 
 

Coronavirus Policy 
 

Food Contamination Policy 
 

Physical Intervention Policy 
 

 

 
  

https://www.creativestarsdaynursery.com/policies 
  
  
  
  
  
  
  

List of Policies 


